
About DMA Engineering Inc. 

 

Designing building systems that are efficient and healthy is our passion!
Through education and collaboration with our clients we reduce the
environmental impact of their projects. Our mission is to make the world a
better place – now and for future generations. This can be seen in the projects
that we produce and the way we operate our business. 

We collaborate with our clients to build long-term value into their buildings.
We choose to work exclusively with clients who demonstrate respect for the
environment and the health of people who inhabit these spaces.

We bring expertise, coupled with excitement and creativity, to every project.
We foster and maintain an open mind through every aspect of a project with
the goal of leaving each building owner satisfied. 

We do our part for the built environment and our community. We are
reframing old business methods to a regenerative framework that focuses not
just on profit, but also on a thriving team, high customer value, a strong
network, community involvement and supporting a sustainable future.

DMA is looking for a strategic, dynamic, and time-oriented  Programs
Manager who is passionate about energy efficiency and seeking to make a
difference in the built environment through leading and building client and
team relationships. 

is hiring...



About The Role

 

Client Interactions & Business Development Support

Assist with writing proposals & managing proposal templates
Help build trust and long-term relationships with clients through
effective, responsive communications
Research market and industry trends
Support event production, marketing efforts, etc.

Operations Management

Oversee company processes and procedures, making and implementing
recommendations to improve efficiency and effectiveness as necessary
Participate in developing business strategies and plans that align with
the company’s near- and longer-term objectives
Coordinate with team members to align goals, monitor progress and
identify areas for improvement
Manage leading and lagging indicators
Monitor financial performance goals/benchmarks and evaluate company
performance against monthly, quarterly, and annual objectives
Analyze project data and compare to goals/benchmarks
Estimate and establish project cost parameters, budgets, campaigns,
and potential ROI
Review financial reports to improve budgets and annual operating costs
Invoice clients and manage accounts receivable
Maintain confidentiality of all employee, company, client and vendor
information
Support the Principal around their calendar, scheduling, and
communication needs

Team Management & Support

Manage team collaboration and communication structures
Manage the recruitment, hiring and onboarding processes as our team
grows
Manage and monitor our internal policies and documentation

THE GOAL OF THE DMA PROGRAMS MANAGER 

To help build a solid foundation for success by designing, implementing and
overseeing operational systems that help us manage our resources, be
responsive to clients and partners, communicate effectively, and stay on track
with our financial and non-financial performance measures.

Core Responsibilities Include:



About You

 
You have been exposed to and are familiar with the realms of Engineering,
Architecture and / or the Commercial  Built Environment, and understand how
the industry works on a macro level. You enjoy a work week that includes
writing proposals, communicating with a variety of people, researching,
project tracking, invoicing, time management, and business forecasting. 

You are excellent and resourceful. You are naturally curious and a creative
problem solver. You know how find and resolve trouble spots. You lean into the
hard stuff and are not afraid of the difficulties in a project or task. 

You appreciate collaborative culture. You enjoy people. You thrive in the
creative and collaborative nature of working on a small team. You enjoy rolling
up your sleeves and constantly iterating and updating how we work so we can
continue to get better at all that we do.

You are time oriented. You have excellent organizational skills and can
manage numerous tasks while staying focused and prioritizing accordingly.
Your confidence shines through, you know how to get things done, and you
can keep projects and tasks on track. You help us be on time with all that we
do.

You live in the details. You have an ability to see the big picture for multiple
projects, while also having a knack for the details. You know how implement
change for the greater outcome of the business in a timely fashion. 

You are respectful of all your surroundings. You have a deep respect for the
people that you work with and their ideas. You enjoy learning from other
people, your environment, and projects. You are motivated to make a
difference for the environment as you recognize it affects you directly. You
have respect for yourself. 

You are aligned. You have a deep understanding of who you are and what you
want. You know when to be playful and when to get work done.

 



Requirements and Qualifications 

 
Excellent interpersonal, verbal and written communication skills

Able to speak clearly on the phone in a professional and concise manner

Must be able to interact with clients and partners, and speak clearly
about complex subjects

Able to interact and communicate effectively with all team members

Able to make professional decisions in a fast-paced environment

Goal-oriented and organized leadership

Encourage team and staff; able to be a mentor

Able to multitask, prioritize, and manage time effectively

Self-motivated and self-directed

Comfortable in both a leadership and team-player role

Strong aptitude for numbers and financial reports

Extensive knowledge of industry preferred

Excellent analytical and time-management skills

Bachelor’s degree in management, business, or related field

Must be proficient in Office 365 (Word, PowerPoint, Outlook, and Excel)

Able to format a complex document in Word and insert tables from MS
Excel

Able to manipulate basic formulas in Excel to develop budgets and tasks

Working knowledge of various computer programs; experience with 
 BigTime Software and MS Dynamics CRM preferred but not required



About Your Future Team 

 

We are a small team that values each person’s unique genius and
contribution to bring about amazing projects.

We live in the fast lane. We are a small firm who handles a multitude of
exciting environmentally conscious projects. We are always working on
multiple projects at the same time and enjoy our days moving through
projects. 

We love to play. While we are fast-paced and work hard to deliver
outstanding results for our clients, we also value our time to play in the
outdoors and have structured our working hours and location to
accommodate an active lifestyle.
 
We like to be involved. Being an active part of our community is important to
us and we plan activities and givebacks throughout the year to demonstrate
this commitment.

We are energetic and naturally curious. We are always looking for new ways
to improve the industry and enjoy educating clients of new leading-edge
solutions for their buildings. We thrive when we can suggest, educate, and
implement solutions. 

We are selective. We specifically choose to only work with clients who want
to better their buildings through energy efficiency and design. This
demonstrates the importance of the environment and designing buildings
that will become better members of society. We are more of a boutique shop
than a turn-and-burn engineering firm. 

Location and Hours

DMA’s offices are located in beautiful Golden, Colorado. This is a full-time
position. Remote work is acceptable, but you must be local (or willing to
relocate) and able to meet at the office from time to time. We offer flexibility
in workdays and hours so long as quality work is completed on time, team
communications are effective and client requirements are met.

Compensation and Benefits

We offer a generous compensation package that includes unlimited PTO,
health and retirement benefits, profit sharing, family leave, gym membership,
and professional development. Salary will be based upon experience, in the
$50,000-$70,000 range.

How to Apply:

 Please send your resume and cover letter to:hireme@dma-eng.com.

 

mailto:hireme@dma-eng.com

